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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of
smaller authority here:

WiVSToN FREISH (oor /e

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

. We have put in place arrangements for effective
financial management during the year, and for the
preparation of the accounting statements.

prepared its accounting statements in
accordance with the Accounts and
Audit Reguiations.

2. We maintained an adequate system of internal control,
including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its charge.

3. We took all reasonable steps to assure ourselves that
there are no matters of actual or potential non-compliance
with laws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on
its finances.

has only done what it has the legal power to do
and has complied with proper practices
in doing so.

4, We provided proper opportunity during the year for the
exercise of electors’ rights in accordance with the

during the year gave all persons interested the
opportunity to inspect and ask questions about

those risks, including the introduction of internal controls
and/or external insurance cover where required.,

requirements of the Accounts and Audit Regulations. this authority’s accounts.
5, We carried out an assessment of the risks facing this considered the financial and other risks it faces
and has dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent
of the financial contrals and procedures, to give
an objective view on whether internal controls
meet the needs of this smaller authority.

7. We took appropriate action on aill matters raised in
reports from internal and extenmall @audit.

responded to matters brought to its attention by
internal and external audit.

8. We considered whether any litigatiion, liathillities or
commitments, events or transactions, occuming either
during or after the year-end, have a financiall impact on this
smaller authority and, where appropriate have included
them in the accounting statements.

9. (For local councils only) Trust funds including charitable.
In our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

v/
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smaller authority and took appropriate steps to manage /
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disclosed everything it should have about

its business activity during the year

including events taking place after the year-end
if relevant.

has met all of its responsibilities where it is a
sole managing trustee of a local trust or trusts,

This annual governance statement is approved by this
smaller authority on:

and recorded as minute reference:

g

Page 2 of 6







Section 3 — External auditor report and certificate
In respect of:

Enter name of
smaller authority here:

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an

annual return in accordance with proper practices which:
« summarises the accounting records for the year ended 31 March 2017; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual retumn in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

| (Excopt-for-the-mattersreported-belew)” on the basis of our review of the annual return, inouropitimuMmfhéannuaI
return is in accordance with proper practices and no other matters have come to our attention giving cause for concemn that relevant |
legislative and regulatory requirements have not been met. (*delete-as-appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

Please see enclosed report gy LLP gouthampton
United Kingdom

[s{sonkinus o asaisral St ¥ ISR

3. 2016/17 External auditor certificate
We certify/do-net-certify* that we have completed our review of the annual return, and

discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

External auditor signature % ol |
External suditor name Date | \)lg )

kmmmw#b“w@m 2016/17 accounts in Auditor Guidance Note AGN/02. The
s available from the NAD weshsite (www man ong uk)
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Annual internal audit report 2016/17 to

Enter name of
mlsmmm‘mmummnuyandonﬂnh&dmmmema
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expected 10 be in operation during the financial year ended 31 March 2017.

Internal audit has been canied out in accosdance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit canclusions are
summarised in this table. Set out below are the objectives of internal contral and alongside are the
internall audit conclusions on whether, im all significant respects, the control abjectives were being
mmummbammmmmmmmis

smaller authority.

A. Appropriate accounting reconds iawe beem ket properly throughout the year.

B. This smaller authority metiits fimamial regulations, payments were supported by invoices, all
expenditure was approved and VAT was aggrognately accounted for.

C. This smaller authority assesseiithesigrificant risks to achieving its objectives and reviewed the
adequacy of arrangements! tommrge thse

D. The precept or rates reguinmenitrassiitsdiifmm an adequate budgetary process, progress
against the budget was reguhsiymevitmesll, and reserves were appropriate.

E. Expected income was!fullymsuive, tinssed) am cowect prices, properly recorded and promptly
banked; and VAT was apprapiaitélyansounted for.

SRS sy

F. Petty cash payments were prapesly supported by receipts, all petty cash expenditure was

approved and VAT apprapriately accounted for. NMewt
G. Salaries to employees and allowances to members were paid in accordance with this smaller ,‘/
authority's approvals, and PAYE and NIreq were properly applied (Ll

H. Assetand investments registers were complete and accurate and properly maintained.
|.  Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were /
properly recorded

NS

K. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this smaller authority adequate controls existed (st any other risk areas below or on separate
shests ¥ nevtet)
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4.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness and accuracy before sending it to the external auditor.

. Do not send the external auditor any infommation not specifically asked for. Doing so is not helpful.

However, you must tell the extermnal auditior alhoult amy dhamge of Clerk, Responsible Finance Officer
or Chair.

. Make sure that the copy of the: hamlk reconiliatiiom vaich yow send o your external auditor with the

annual return covers all your bank accoumts. If youwr smallier authority holds any short-term
investments, note their value on tihe: henk reconciliation. The extemal auditor must be able to agree
your bank reconciliation to Bax 8 am the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. Mare helpy on bank reconciliation
is available in the Practiioners’ Guidie™.

. Explain fully significant variances im the accounting statements on page 3. Do not just send in a copy

of your detailed accounting records instead of this explanation. The extermal auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative

analysis 1o support your explanation. There are a number of examples providedin the Practitioners’
Guide" to assist you.

. If the external auditor has to review unsolicited information, or receives an imcomplete bank

-

10.

reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

. Do not complete Section 3 which iis reserved for the external auditor.




